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Careers Education and Guidance  
 
 
Aims 

 

Careers Education & Guidance (CEG) helps young people develop the knowledge and skills they 
need to make successful choices, manage transitions in learning and move into work. Young people 

should be able to: 
 

• Understand themselves and the influences on them (self-development) 

• Investigate opportunities in learning and work  (career exploration) 

• Make and adjust plans to manage change and transition (career management) 

 
CEG enables young people to use the knowledge and skills they develop to make decisions about 

learning and work that are right for them. 

 
Careers Link Trustee 

 
It is a statutory requirement to have a careers link trustee which oversees the provision of careers 

information, advice and guidance. Charters fulfils this requirement. 

 
Adviza 

 
Our external partner is Adviza who provide independent careers IAG to our students. Careers 

information, advice and guidance helps young people to focus on their own choices and careers 
education equips them to obtain access to, and make effective use of, the guidance provided in school 

and through Adviza. 
 
Students with an Education Health care Plan (EHCP) pupils receive careers advice from Adviza. 

  
Objectives of the Careers Education Programme 

 

1. To provide the opportunity for students to develop skills in: 
  

i 

 

Self-assessment 
 ii Research and analysis 

 iii Decision making 

 iv Job and apprenticeship seeking techniques 
 v Communication 

 vi Independent and co-operative work 
 

2. 

 

To encourage students to develop: 
  

i 

 

Qualities and attitudes which enable them to adjust to and cope with change 

 ii A positive approach to acquiring skills, knowledge and understanding 
 iii Self-confidence and resilience 

 iv Determination to make the most of their talents and opportunities 
 

3. 

 

To provide students with knowledge and understanding of: 

  
i 

 
The main types of employment and occupation 

 ii The wide range of opportunities for further education and training 
 iii The type of financial support available 

 iv The work of services of support agencies 
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4. To fulfil the requirements of the Gatsby benchmarks: 
 

 i A stable careers programme 
 ii Learning from labour market information 

 iii Addressing the needs of each pupil 
 iv Linking curriculum learning to careers 

 v Encounters with employers and employees 

 vi Experiences of workplaces 
 vii Encounters with further and higher education 

 viii Personal guidance 
  

 

Thames Valley Berkshire Local Enterprise Partnership (LEP) 
 

The school works closely with our Careers Hub lead and our Enterprise Advisor through the LEP.  The 
LEP funds courses, provides careers resources and are the conduit between government policy and 

schools, promulgating statutory guidance and new initiatives.  They are also the local hub for careers 
leads network support. 

 

Our Enterprise Advisor works with the school at a strategic level providing Charters with an employers’ 
perspective.  They also work closely with the school to develop links with employers and increase 

employer engagement. 
 

 

School Website 
 

The school website contains details of the careers guidance programme, the provider access statement, 
useful links, information for parents and employers and labour market information. This meets all the 

statutory requirements.  
 

Delivery of the Careers Education Curriculum Programme 

 
The content and delivery of Careers Education is co-ordinated by the careers leader. Careers Education 

is taught predominately by tutors during selected tutor periods in each year group. The programme of 
careers is designed to allow a variety of approaches including individual and team work, discussion, 

role-play and simulation and the work is appropriately differentiated with extensions to cover the range 

of students’ strengths. 
 

In addition to the selected tutor periods, students in Year 12 receive careers IAG through activity days. 
This comprises of presentations being given by Adviza and guest speakers from industry and higher 

education, as well as apprenticeship training providers.  

 

Careers Software 

 

A wide range of careers software programmes are available for students to access in and out of 
lesson time. The following software programmes are available for students: 

 
 i Kudos 

 ii eClips 

iii Higher Ideas 
 

Careers Working Party 
 

The careers leader has set up a careers working party which will meet 3 times during the academic 
year. It comprises subject leaders from across the school. Its purpose is to ensure that the 

requirements of the Gatsby Benchmarks are being fulfilled, especially in relation to linking curriculum 

to careers. Every subject area will be required to have careers in their schemes of work from Year 7 
upwards. The careers leader will assist all departments by providing resources and links to relevant 

websites which departments can incorporate in delivering careers in their respective subject areas. 
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Employability skills 
 

As part of the careers working party remit, all departments will be required to link the employability 
skills that their subject area is developing that will help pupils in their chosen careers. These skills will 

incorporate leadership, organisation, resilience, initiative and communication. These skills are 
recognised as being highly valuable by employers and such Edge activities will be integrated in each 

curriculum area.    

 
 

 
 

 

 
Work Experience: 

 
KS4 

 
The school will provide support to pupils undertaking work experience in KS4. However, the onus will 

predominately be on students and parents to organise work experience. This is most likely to be in 

the form of a part-time job, voluntary work or something specific. For example, students considering 
Medicine may opt to do work experience in a hospital. However, the school will provide plenty of 

direction.  
 

KS5 

 
All students in Year 12 will be required to organise their own work experience, which will take place 

during term time, with help and support from the careers leader. This is in line with statutory 
guidance which emphasises the importance of work experience. The work experience placement is 

expected to be related to the student’s future career plans.  
 

Advertising jobs, apprenticeships and work experience opportunities 

 
The advertising of jobs, apprenticeships and work experience opportunities for students will be done 

by direct email to students. The careers leader will also publish a monthly jobs and apprenticeship 
vacancies bulletin which will be emailed to students. Jobs and apprenticeship vacancies will also 

continue to be advertised directly to students in Year 11 and the sixth form as they are received 

where it is not practical to advertise them in the monthly bulletin. We will also advertise the wide 
range of part-time jobs that are available for students in the local area. All these opportunities will 

also be advertised in the head’s newsletter so that parents can see them and discuss them with their 
child/children. 

  

Mock Interviews 
 

Year 11 students have a mock interview in September. Local employers and school partners assist 
with the interviews. Students prepare for this in Year 10. They are required to produce a CV, a letter 

of application and complete a job application form. After the interview, students get feedback on 
their performance as well as feedback on their documents. 

 

Apprenticeships 
 

The careers leader will continue its focus on apprenticeships in light of university tuition fees as well 
as the opportunities that they present to our students.  The school will participate in the National 

Apprenticeship Week and invite guest speakers from business organisations that offer 

apprenticeships as well as invite speakers from the National Apprenticeship Service to raise 
awareness of them. 

 
Facilities 

 

The school has an abundant supply of careers resources. The sixth form common room houses a 
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comprehensive range of careers resources on further and higher education, apprenticeships and 
employment opportunities for our students. The careers office contains all college prospectuses and 

careers related resources specifically for Year 11. In addition to this, all students have the 
opportunity to have a careers guidance interview, in confidence, with the careers personal advisor. 
Parents can attend the interview with their child, should they wish.   

 

Careers Fair 

 

We invite many employers to talk to our students about the opportunities available to them. In 

addition, we invite representatives from universities, gap year organisations and local colleges. The 
careers fair is open to students in Years 9, 11 and the Sixth Form. Pupils in Year 10 may attend 
during second break. The Careers Fair is held annually. 

Relationship with Parents 

 
It is recognised that parents have a major role to play in the programme of Careers Education and 

Guidance. The school has well established procedures for involving parents in the options evening 
programme in Year 9 and the Sixth Form prospective evening. Our careers advisor is also present to 

offer advice. They are also available on selected parents’ evenings. 

 
In addition to this, parents are informed by letter and the head teachers’ bulletin of all activities 

which affect their child. 
 

Evaluation of Adviza 
 

Liaison takes place between the careers leader and our careers advisor on a weekly basis. The 

annual review in July is followed by a meeting prior to the start of the next academic year. Formal 
termly meetings are also held. 

 
Morrisby Psychometric Testing 

 

Charters will invite our external partner, Adviza, every year in the summer term to conduct the 
Morrisby psychometric tests primarily with students in Year 10 and 12. We will, in particular, target 

Pupil Premium students since they are not required to pay for the test and it will certainly help them 
with their post-Charters careers planning. 
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