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ADMISSIONS POLICY FOR ENTRY IN SEPTEMBER 2023 
 

 

INTRODUCTION 
Charters School is a co-educational, non-selective academy school.  The Board of Trustees is the 
Admission Authority for the school.  The Admission Policy for Charters School will operate in accordance 
with the Schools’ Admission Code, the School Admissions Appeals Code and educational law. 
 
This policy should be read together with information about your Local Authority’s co-ordinated 
admission arrangements and relevant information on the Charters School website 
(www.chartersschool.org.uk).   Charters School will hold Open Events for prospective parents/carers (for 
entry into both Year 7 and for the Sixth Form) details of which will be available on the school website.  
Additionally, parents/carers may contact the school to register for one of the regular tours which run 
throughout the year.   
 

ADMISSION NUMBER AND AGE OF ADMISSION 
The anticipated admission number for Year 7 students in September 2023 is 270. The anticipated 
capacity for the Sixth Form (Years 12 and 13) in September 2023 is 390. 
 
 

ADMISSION TO YEARS 7-11 
MAKING AN APPLICATION FOR YEAR 7 IN THE NORMAL ADMISSIONS ROUND 
 
Under the co-ordinated arrangements for Year 7 entry at the start of the academic year, applicants must 
complete the Local Authority application form for the area in which they reside and meet the closing 
date deadline for that Local Authority.  
 
The closing date for receipt of applications by the Royal Borough of Windsor & Maidenhead for 
admission into Year 7 in September 2023 will be 31 October 2022.  
 
If the School is oversubscribed the criteria detailed below will be applied.  Any child not offered a place 
can request to go on the waiting list for places which might occur later in that academic year.  Places on 
the waiting list need to be renewed annually if applicable. Letters allocating places will be sent out by the 
Local Authority on 1 March 2023. 
 

http://www.chartersschool.org.uk/
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Parents/carers who are unsuccessful in their application will be given the opportunity to submit an 
appeal against refusal.  Admission appeals will be heard by an Independent Panel, usually in the second 
half of the summer term. 
 

 

MAKING AN IN-YEAR APPLICATION TO YEAR 7  
For in-year applications to Years 7 to 11, applicants should complete the Charters School In-Year 
Application Form which can be downloaded from the school website. 
 

ADMISSION CRITERIA 
Children with Statements of Special Educational Need or Education, Health and Care Plans 
The law requires the school to admit students with a Statement of Special Educational Needs or an 
Education, Health and Care Plan (EHCP) where a Local Authority has specifically named Charters School 
as the most appropriate placement.  These applications will usually be agreed in advance of the main 
allocation process. In the event of a late application, the school can be required to admit even if the 
admission number has been reached.  Children with a Statement of Special Educational Needs or EHCP 
admitted to the Learning Support Centre will be allocated places in excess of the admission number (to 
be limited to the maximum capacity of the Learning Support Centre). 
 
Other Children 
In the event of there being greater demand for admission than there are places available, places will be 
offered using the following criteria in the order given: 

 
1 Looked after Children.  This category includes a ‘looked after child’ or a child who was previously 

looked after but, immediately after being looked after, became subject to an adoption, child 
arrangements or special guardianship order, including those children who appear (to the 
admission authority) to have been in state care outside of England and ceased to be in state care 
as a result of being adopted. 
 

2 Children with exceptional medical or social reasons for requiring the school (as explained in Note 
1 on page 5). 
 

3 The children of staff in either or both of the following circumstances: 
a. Where the member of staff has been employed at the school for two or more years at the 

time at which the application for admission to the school is made; and/or 
b. The member of staff is recruited to fill a vacant post for which there is a demonstrable 

skills shortage*. 
 

4 Children who live in the ‘designated area’ of the school and who would have a sibling** at the 
school at the time of admission of the child for whom a place is sought. 
 

5 Children who live in the ‘designated area’ of the school. 
 

6 Children who would have a sibling** at the school at the time of admission of the child for whom a 
place is sought.   
 

7 All other applicants. 
 
If Charters School does not have places for all the children in a particular category, the following 
tiebreaker will be applied to prioritise places: 
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Proximity to the school.  This will be measured in a straight line from the front door of the student’s 
house to the door of the main reception area of the school using the local authority’s GIS system.  In the 
event that two or more children live at the same distance from the school (for example, families living in 
flats) and there are fewer places available then random allocation will be used to decide which child will 
be allocated the remaining place(s).  In the event that parents have shared responsibility for a child 
following the breakdown of their relationship and the child lives for part of the week with each parent, 
the relevant distance will be measured from the front door which is closest to the school.   
 
* The last full meeting of the Board of Trustees of each academic year will receive information 
from the Headteacher about the current subject or skills shortage. 
 
** The term ‘sibling’ includes a half or step child permanently living in the same family unit, or a 
foster child permanently living in the same family unit whose place has been arranged by the Social 
Services Department of a Local Authority.  Sibling eligibility will flow from a foster child to other children 
of the family or from a child of the family to a foster child.  Qualification for sibling status is made on the 
basis that the student who is the older sibling will be on roll at the school in Years 7 to 10 on the date of 
application of the child for whom a place is being sought.  Siblings in Year 11 or the Sixth Form are not 
eligible under the sibling criteria.  
 
Within each criterion 4 and 6, preference will be given to siblings** of students in the Charters School 
Learning Support Centre, who will be allocated places before other siblings**. 
 

DESIGNATED AREA 
The “designated area” for the school (sometimes referred to as the catchment area) covers the area 
identified in the designated area map which can be viewed on the Charters School website: 
 
www.chartersschool.org.uk 
 
The “home address” is the child’s permanent address as at the date of application and where they will be 
living when they join the school. It is where the child and parent or carer lives during the school week, 
including nights.  For new Year 7 places commencing at the start of the academic year in September, you 
must notify RBWM School Admissions (rbwm.admissions@achievingforchildren.org.uk) if you intend to 
move after you have been offered a Charters School place but before your child starts in September. For 
In-Year Transfer applications, please immediately advise the school if your address or any other details 
change after you have submitted your application.  Charters School reserves the right to check the 
validity of any address given, by asking for evidence such as a recent utility bill confirming the name and 
address or inclusion on the Electoral Roll.    
 
If the child does not live at the parent’s address for valid reasons (e.g. lives with grandparents/carers), we 
may ask to see official documentation to prove habitual residence of the child. In such cases you will 
need to state this on the application form.  If you do not declare any such arrangements or use a relative’s 
address for your application, we may consider that you have made a false declaration and withdraw the 
offer of a place. (Child care arrangements are not sufficient grounds for naming another address). 
 

DEFINITION OF PARENT 
We define parents/carers not only as both natural parents, but include any person who, although not a 
natural parent, has parental responsibility for a child; or any person who has formal care of the child. 
(This excludes child minding arrangements). 

 

http://www.chartersschool.org.uk/
mailto:rbwm.admissions@achievingforchildren.org.uk
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WAITING LISTS 
Unsuccessful applicants can request that they are placed on a waiting list.  The list will be held in the 
order of the stated admissions criteria.  Late applications will be added to this waiting list dependant on 
the criteria they fulfil.  This means that positions on the list may change over time. Charters School will 
maintain active waiting lists for all year groups. 
 

FALSE INFORMATION 
Where Charters School has made the offer of a place on the basis of a fraudulent or intentionally 
misleading application which has effectively denied a place to a student with a lower level of priority, the 
offer of a place will be withdrawn. 
 

APPEALS 
Additionally, unsuccessful applicants have the right of appeal against the decision not to allocate a place 
at Charters School.  Under the terms of the School Standards and Framework Act 1998, an Independent 
Appeals Panel will consider all appeals.  Parents/carers should contact the Democratic Services 
Department at The Royal Borough of Windsor & Maidenhead who manage this service on the school’s 
behalf. 
 

FAIR ACCESS PROTOCOL 
Charters School is required to participate in the Fair Access Protocol introduced by the Government in 
September 2007.  This can, on rare occasions, require the school to be directed to admit a student where 
no alternative school can be found.  This could mean such a child being admitted ahead of the waiting list 
or in very exceptional circumstances even if the year group is full. 
 
The school reserves the right to refer an application to the Fair Access Panel if there is evidence to 
demonstrate that an existing student’s safety would be put at risk.    
 

MULTIPLE BIRTHS OR CHILDREN WITH BIRTH DATES IN THE SAME 

ACADEMIC YEAR  
Where an application is being submitted for a child who has a sibling (or siblings) in the same year group 
it will be the policy of the school not to offer a place to one child without offering the sibling(s) of the 
same age group at the same time.  In these circumstances, Charters School may determine to exceed the 
number of places temporarily on the understanding that this will not create a new admission number and 
as soon as children leave they will revert to the published admission number. 
 

FURTHER INFORMATION – NAMED CONTACT 
Further details/information may be obtained from the Headteacher’s PA, at Charters School 
(g.reidsmith@chartersschool.org.uk).    
  
 
 

NOTE 1 
Application under the Medical or Social Category 
Charters School will consider an application in this category only where the child, or their parent/carer, 
can demonstrate a wholly exceptional medical or social requirement for attendance at the preferred 
school and that attendance at no other school will suffice.   
 

mailto:g.reidsmith@chartersschool.org.uk
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It is expected that places will be given under this category in no more than a small number of instances in 
a year, if at all. 
 
To apply under this category, the parent or carer must send a letter with the application form explaining 
the reasons for requiring a place in this category.  It must explain why the preferred school is the only 
suitable school and why no other school is suitable, and must describe the difficulties likely to be caused 
by attendance at any other school.  Such difficulties must be so exceptional as to be extremely rare in the 
population.  The reasons may be associated with the child or with the family. 
 
Supporting evidence must be included from a suitably qualified professional person associated with the 
child or the family, such as a consultant, a general practitioner, psychiatrist or a senior social worker.  
Unsupported evidence from members of the family or friends or a child minder will not normally be 
acceptable.  All evidence must be on headed writing paper.  Any evidence must be provided at the 
expense of the parent/carer.  The parent/carer must give permission to Charters School to make such 
enquiries as it thinks necessary to investigate the matter further. 
 
Domestic arrangements, such as child care arrangements, or the need to leave or meet children at more 
than one school at the same time are unlikely to be acceptable without accompanying exceptional 
medical or social reasons.   
 
Applications lacking external objective evidence will be rejected under this category.  Any rejected 
application will then be considered under the next highest appropriate category to the child.  Applicants 
are strongly advised to name other schools within the permitted number of preferences. 
 
Applicants seeking to rely on these grounds must provide the necessary evidence by the closing date for 
applications.  This will allow time for the admission authority to request or seek additional evidence if 
necessary by the time that decisions must be made.  It may not be possible to consider applications under 
this criterion after the closing date, even where a family has moved house into the area after the closing 
date for applications. 
 
There will be no right of appeal against refusal of a decision in this category, but all parents/carers will 
have the usual right of appeal to an independent appeal panel after allocations of places have been 
published. 
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ADMISSION TO THE SIXTH FORM 

  
Making an Application 
Information concerning the Sixth Form is available to view on the Charters School website 
(www.chartersschool.org.uk) along with details of courses available and option blocks.  Applicants must 
complete the on-line application form on the website which is available immediately following the Sixth 
Form Open Evening in 2022.  The closing date for receipt of applications for admission into the Sixth 
Form in September 2023 is the end of the autumn term 2022. 
 
 

ADMISSION CRITERIA 
Students with Statements of Special Educational Need or Education, Health and Care Plans 
The law requires the school to admit students with a Statement of Special Educational Needs or an 
Education, Health and Care Plan (EHCP) where a Local Authority has specifically named Charters School 
as the most appropriate placement and where they meet the academic requirements of their chosen 
course.  These applications will usually be agreed in advance of the main allocation process. Where they 
are a late application, the school can be required to admit even if the admission number for external 
applicants has been reached.  Students with a Statement of Special Educational Needs or EHCP admitted 
to the Resource Unit will be allocated places in excess of the admission number (to be limited to the 
maximum capacity of the Resource Unit). 
 
Other Students 
Admission to the Sixth Form will be prioritised as follows: 
 
(a) Students currently in Year 11 at Charters School (internal applicants); and then 
(b) Students from outside the School (external applicants). 
 
The published maximum admission number for external applicants is 40 for entry in September 2023. 
The anticipated capacity for the Sixth Form (Years 12 and 13) in September 2023 is 390. 
 
Students on roll at the School are required to apply for a place in the Sixth Form as are students from 
other schools. 
 
The entry requirements for admission to the Sixth Form shall be the same for students on roll in Year 11 
at Charters School and external applicants. 
 
Students will be admitted into the Sixth Form at the start of the Autumn Term in each school year. 
 
 

MINIMUM ENTRY REQUIREMENTS 
All students seeking admission to the Sixth Form must achieve the academic requirements for access 
onto the courses they are taking.  Details are on the School’s website (www.charterschool.org.uk). 
 
 

OVER-SUBSCRIPTION CRITERIA 
Where the number of eligible external applicants for a course of study exceeds the places available, then 
admission for external applicants will be determined in accordance with the following priority of 
admission criteria: 
 

http://www.chartersschool.org.uk/
http://www.charterschool.org.uk/
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1 Looked after children who meet the academic requirements of the course. This category includes 
a ‘looked after child’ or a child who was previously looked after but, immediately after being 
looked after, became subject to an adoption, child arrangements or special guardianship order, 
including those children who appear (to the admission authority) to have been in state care 
outside of England and ceased to be in state care as a result of being adopted. 
 

2 Children with exceptional medical or social reasons for requiring the school (as explained in Note 
1 on page 5). 
 

3 The children of staff in either or both of the following circumstances: 
a. Where the member of staff has been employed at the school for two or more years at the 

time at which the application for admission to the school is made; and/or 
b. The member of staff is recruited to fill a vacant post for which there is a demonstrable 

skills shortage*  
 

4 Students with siblings** in any year at the School at the time of admission, and who meet the 
academic requirements of the course.  Preference will be given to siblings** of students in the 
Learning Support Centre who will be allocated places before other siblings**. 
 

5 All other applicants who meet the academic requirements of the course with straight line 
distance from the school as the tie breaker.  This will be measured in a straight line from the front 
door of the student’s house to the door of the main reception area of the school using the local 
authority’s GIS system.  In the event that two or more children live at the same distance from the 
school (for example, families living in flats) and there are fewer places available then random 
allocation will be used to decide which child will be allocated the remaining place(s).  In the event 
that parents have shared responsibility for a child following the breakdown of their relationship 
and the child lives for part of the week with each parent, the relevant distance will be measured 
from the front door which is closest to the school.   

 
6 If courses are full, students will be offered a place with alternative course options.  Charters 

School will hold a waiting list, in order of the above criteria, of students who have not been 
offered a place. The waiting list will operate for the first term, after which no more students will 
be admitted. 
 

 
*  The last full meeting of the Board of Trustees of each academic year will receive information 
from the Headteacher about the current subject or skills shortage. 
 
** The term ‘sibling’ includes a half or step child permanently living in the same family unit, or a 
foster child permanently living in the same family unit whose place has been arranged by the Social 
Services Department of a Local Authority.  Sibling eligibility will flow from a foster child to other children 
of the family or from a child of the family to a foster child.  Qualification for sibling status in relation to 
admission to the Sixth Form is made on the basis that the sibling will be on roll at the school on the date 
of admission of the child for whom a place is being sought. 
 
Extra students can sometimes be accommodated in the Sixth Form over the admission number if the 
student’s chosen courses are not full.  
 
The School reserves the right to withdraw courses. 
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FALSE INFORMATION 

Where Charters School has made the offer of a place in the Sixth Form on the basis of a fraudulent or 
intentionally misleading application which has effectively denied a place in the Sixth Form to a student 
with a lower level of priority, the offer of a place will be withdrawn. 
 

LATE APPLICATIONS 
If an application is received after the deadline this will be considered ‘late’.  Unless exceptional 
circumstances apply, e.g. hospitalisation of a parent/carer or a family has just moved into the area, late 
applications will be considered after the allocation of places.  If Charters School is full, late applicants will 
be placed on the waiting list in order of the over-subscription criteria.  Evidence will be required of 
exceptional circumstances.   
 
 
Applications received after the start of the school year will only be considered if places on the requested 
courses are available and the student meets the academic requirements of the course.  These applicants 
will be added to the waiting list.  Late applications will not be considered beyond Term 1. 
 
 

ACCEPTING OR DECLINING THE OFFER OF A PLACE 
Places are offered on the understanding that there is a commitment to meet the academic requirements 
of the course. 
  
Parents/carers are required to accept or decline the allocated place using the form sent with the 
allocation letter.  The form must be returned to Charters School within two weeks from the date of the 
offer letter.  Failure to respond may result in the place being withdrawn.  Parents/carers are requested 
to advise Charters School at any stage, if they are not accepting the place for any reason.  
 
 

APPEALS 
Unsuccessful applicants have the right of appeal against the decision not to allocate a place at Charters 
School.  All appeals should be made to the Board of Trustees by contacting their clerk  
l.law@chartersschool.org.uk  
 
 

TIMETABLE FOR ADMISSIONS TO THE SIXTH FORM - 2023 
 
Applications open immediately following the Sixth Form Open Evening and close at the end of the 
autumn term 2022.   
 
Meetings with external applicants and offers of places will begin early in the spring term 2023.   
 
The meetings do not form part of the allocation process. 
 
 
 
 

mailto:l.law@chartersschool.org.uk
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Approved by Board of Trustees on 13 September 2021 
 

Statutory Policy  Website  ✓ Office 365  ✓ 

To be reviewed in Autumn 2022 for 2024 entry 

 


